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CIRCULAR
Ref No: EEC/IQAC/Meeting/20-21/05 Date : 25.01.2021

An Internal Quality Assurance Cell (IQAC) meeting is arranged on 27.01.2021 at IQAC Hall.
All the members of IQAC are requested to attend the meeting at 3.00 PM.

Agenda:
i) Course File Discrepancy Report
i) AQAR 2018-19,2019-20 & 2020-21 Data Completion
iii) IQAC Google Sheet Data Completion
iv) Updation of work completed by Department IQAC Coordinators
V) NIRF Data Completion
vi) Any other points to be discussed
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Minutes of IQAC meeting held on 27.01.2021 in IQAC Hall at 3.00 PM
The following points are discussed in the meeting:
Topic Discussion Responsibility | Target Date 1
Academic Head- IQAC conveyed that academic schedule is submitied for approval )
Schedule and soon it will be circulated to all the faculty members.
Head-IQAC informed to submit the intra department course file
S Fie verification report to IQAC as per deadline. Also_ Instructed the Departrpent
Verification Report coordinators to complete the verification process within this week. Teaching 30.01.2021
Department IQAC Coordinators are also instructed to keep ready with the | Coordinator
course files for the upcoming semester (atleast 2 units per subject) of all |,
the faculty members. d
The supporting documents of the data submitted for the academic year
2018-19 should be submitted by Feb15th. IQAC
AQAR Data All are informed to update the academic year 2019-20 and 2020-21 data Coordinators 03.02.2021
in the google sheet immediately as per the given target for the |
departments. ' i
NIRF & IQAC — Head IQAC informed that the last date for submissicn of NIRF is 5* Feb. |
Google Sheet Hence all departments are informed to update the data by 2 Feb. IQAC 03.02.2021
Data Completion Also requested to update Faculty Performance, NPTEL coursewase | Coordinators A
registration details and Lecture videos Prepared data. .
Updation of work | Head-IQAC informed that it has been scheduled that department IQAC I0AC
done by Department| Coordinators have to present the updation of work done in their Coordinators
IQAC coordinators | respective department from next month onwards.
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Topic Discussion Action Taken
£
Academic Head- IQAC conveyed that academic schedule is submitted for approval | Approved Academic
Schedule and soon it will be circulated to all the faculty members. schedule sent to all
Head-IQAC informed to submit the intra department course file
verification report to IQAC as per deadline. Also Instructed the
Course File coordinators to complete the verification process within this week. Course file audit
Verification Report completed as per
’ . . schedule
Department IQAC Coordinators are also instructed to keep ready with the
course files for the upcoming semester (atleast 2 units per subject) of all -~
the faculty members.
The supporting documents of the data submitted for the academic year —
2018-19 should be submitted by Feb15th. fecme?;l% documents
AQAR Data All are informed to update the academic year 2019-20 and 2020-21 data 2019-20 data entry under
in the google sheet immediately as per the given target for the SOOISSS 2
departments. prog
NIRF Data entry
Head IQAG informed that the last date for submission of NIRF is 5% Feb. completed on 4%
N(;%Eg?elgﬁge; Hence all departments are informed to update the data by 2™ Feb. z:faul:tsy I%?’?%Tigfh%cate
Data Completion Also requested to update Faculty Performance, NPTEL courseware | .. . 's ard lech
P registration details and Lecture videos Prepared data. ki
videos preparation are
made-mandatory
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